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EDUCATOR AND LIFELONG LEARNER
EDUCATION

Bachelor of Arts (BA) English – Bloomsburg University Bloomsburg, PA 	 May 2020
Concentrations: English Literature | Professional Writing & Digital Rhetoric 	GPA 3.94

· [bookmark: _Hlk66876283]Professional Writing/Digital Rhetoric included technical writing courses and projects that entailed significant research, collection, editing, and ethical condensing of lengthy documents to make suitable for print and virtual publication.


Teaching & Academic Related Experience 

Writing and Literacy Engagement Studio, Bloomsburg, PA	 Dec. 2018 – May 2020
Writing Consultant | ePortfolio Workshop Coordinator 
· Tutored undergraduate and graduate students at any stage of the writing process
· Assisted with construction of students’ professional ePortfolios
· Coached students in proper resume and cover letter formats 

Bloomsburg University Foundation, Bloomsburg, PA	 Aug. 2017 – Apr. 2019
SAT Preparation Mini-course Instructor 
· Provided instruction to high school students on topics within the Language Arts portion of the SAT
· Developed learning games for SAT topics to actively engage students

TRIO Upward Bound, Bloomsburg, PA	 June 2018 – Aug. 2018
Administrative Assistant
· Supervised and monitored high school students  
· Promoted an educational environment for the six-week summer academy
· Assisted in creation and set-up of various after-class activities 

The Voice - Student Newspaper for Bloomsburg University, Bloomsburg, PA 	May 2018 – May 2020
Opinions/Editorial Editor
· Solicited student opinion articles and edited for grammatical correctness
· Copyedited and wrote articles for any section of the weekly publication
· Designed section pages on a weekly basis using Adobe InDesign 
· Collaborated with production team regarding content needs and current events

Bloomsburg University’s Warren Student Literary Journal, Bloomsburg, PA	Aug. 2018 – May 2020
Intern - Lead Digital Editor | Lead Design Editor 
· Designed and developed the 2019 and 2020 editions of the journal
· Wrote and designed advertisements, organized and updated website 
· Collaborated with undergraduate writers and university administration to get final product printed

Other Professional Experience 
City Center Development Corporation, Allentown, PA	April 2021 – Present
Commercial Real Estate Sales & Leasing Assistant
· Assist directors in locking in prospects and finalizing leases 
· Edit and proofread official documents including lease, license and management agreements
· Educate prospects and the general public about various small business opportunities 

The Giant Company, Bloomsburg, Berwick, Hazleton and Reading PA	Aug 2015 – April 2021
[bookmark: _Hlk528663418][bookmark: _Hlk535737364]Giant Direct Lead | Front End Manager | Management Intern | Cashier
· Coached other staff members in company expectations and role specific duties
· Communicated effectively across departments to ensure consistent customer satisfaction 
· Advocated for additional headcount to manage demand and successfully build a team from 3 to 14 members  



Leadership & Awards
Outstanding English Major Award (Literature) –Spring 2020 | Baillie Award for the Critical Literary Essay –Spring 2020
Margaret Bittner Parke Scholarship –Fall 2019 | Phi Sigma Pi National Honor Fraternity, President 2017 –2020 | Sigma Tau Delta International English Honor Society, VP 2018 – 2020 | Board of Governors Scholar – Member 2019 – 2020
